	Job Title:
	Adoptions Manager

	Business:
	Taylor Wimpey

	Location:
	Abingdon, Oxfordshire

	Reports to:
	Technical Director

	Direct Reports:
	None
	

	Main Interfaces
	Technical, Production and Commercial department,
Adopting Authorities, and Statutory Undertakers.

Contractors
	


	Overall Purpose

	To take the responsibility for, and manage the procedure of adoption works, and to ensure tight control of all Bonds for these works.



	Key Activities (1)

	To review existing bond liability and identify where they can be reduced / eradicated. To focus on reducing these in a structured way, targeting quick wins and larger Bond in the first instance, whilst ensuring a programme for the removal of bonds is maintained and updated accordingly.



	Key Activities (2)

	To manage the bond portfolio and identify the key triggers to facilitate reduction. Ensure the dates for these are clear and that all steps are identified and the necessary inspections and certificates are applied for, with required works undertaken in the most cost efficient and timely way.
Prior to new sites finishing and issuing a maintenance certificate for both roads and sewers ensure adoption standards are met and the bonds are reduced at all trigger points as soon as possible. This will include ensuring all works are on maintenance when possible and managing the site during this period (organising repairs, maintenance contracts, dealing with customer queries).

Ensure all Health & Safety Method Statements and Risk Assessments are approved prior to commencing maintenance works.




	Key Activities (3)

	Keep regional adoption schedule up to date and keep the company well within it’s bond limits.



	Key Competences

	· The individual must have a strong civil engineering and technical background / strong on site knowledge and experience, and be familiar with the adoptions process.
· A methodical and accurate approach to all tasks with close attention to detail.
· The ability to work as part of a team and to communicate clearly and effectively at all levels with internal staff and local and service authorities etc.

· Enthusiasm, flexible and show a willingness to learn.
· Competent computer skills, including working knowledge of AutoCAD, Microsoft word, excel, outlook etc.
· The nature of the role will include regular travelling associated with the regions portfolio of projects past a present stretching from Banbury at the northern most part to Swindon at the southernmost and across all areas of Oxfordshire and so a full driving license is essential.
· Dependent upon the timing of appointment there will be opportunity to overlap with the current incumbent who is due to retire in early 2016.


	Key Experience

	· Relevant experience in a similar position with a recognised housing developer or with a Highway / Drainage Authority. 
· Experience in estate roads and sewer design, construction and inspection.



If you wish to be considered for this role then please apply with current CV and stating current salary/ benefits to:
Martin Czerniuk Technical Director – martin.czerniuk@taylorwimpey.com  
closing date 19th June 2015 
